AT G G
R : qEd, J91 : TAOEH, FHE ¢ FA , T8 - &, I8 GEAF FAA A0Edq
GAT T FTARE HAANNTATHE TONHRT TETHA

qIEIHH JSHTATS  FFTTERE g8 ALIHT faoTeT TRUS &

JIH =R - feafea adret qUTs -~ 00
fgdrr =T - (&) AT TEreTor quig - 90
(@) sTeaarar quITs - 30
e Aer (Examination Scheme)
q. 99¥ =R : fafgq I&r (Written Examination) qUIT - 00
™ T qUIE | SO | qRre gorer TEAEET X AEH T«
ATAT 1, AL
atfge ThEw 7 TEABTE JIT | 40 WA X  AqSH | ¥Y fAe
o Engllsh 400 vo | MCQ)
LI A
T qHEHI® EERR] 90 999 X 4 U<H e
CIEE 0 fe
fefra | S v qo00 ¥o | fawaa f xR ERCLL]
S 999 X 40 ASH
R. fecirr ==or : g qreqr T erwaarar (Skill Test & Interview) qUty - ¥O
fore Tty T JorTe T
(%) HFEY 1T qLeTo 40 ERIRIR:B3 0 fHee
(@) AT 30 Hiftge
TN
q. fafad a¥remer wrerm qrar qUTe ar RISl AT J9Te T SR 3 g |
R 99w ? g waer fafaa 91 gpreg a9 |
3. F&d Fgasedsd (Multiple Choice) TewerT Tad IT% fETHT Yk Tdd ITY aTqd R0 FiqeTe
g gl TMRAE | IR IR AGUAT T A9 Ak [457 ST T AgH gl T A ST |
¥, AT AEABIAE g TEATAT qererdier I9Y oreaT S ger e (Capital letter) A,B,C,D
T FEAs | AT w87 (Small letter) a,b,c,d S@HT a1 AT FA TSHT TEH TT A
STRAETH T &S |
TEAF R FIT B TETHT B TebRehl FTesheia? (Calculator) TITT T+ arge & |
TRIEATHT I TIAHET, ASF T ASHAR JATIFHT qeatead 99 /fauger qifepy dar g |
[T 9 g TAFT THAT TAF GUSH AN Belge SARAAHEE aigH | IFHEARA T
GUH JITeEH AT Al GUSH IATIAFHT ela B, |
S, TG YIGAHH ATSTAT At I / faoaest FauaaeqdlT S JAfauasT 9 qrf aTeasmaar 92w
FAA, UA, o\ qgr fifqes qemes Mbiq 91 3 AfedT oEmte (Feiad UH a1 T 9%
FETSUHT AT 99 T HLEA %) FAH WEHAs T8 TEHHAAT TWH T 753 |
. YUH TRUMH GEIETETE BAIE WUH IFHEARATS AT [§dTd =R qI&maT afefad IReas |
Q0. qrEg=wH @ fAfT (- 05939
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A G G
R : qEd, J91 : TAOEH, FHE ¢ FA , T8 - &, I8 GEAF FAA A0Edq
GAT AT ATARE HAANTATCHE TOEATRT TETHA
TIH 97
AT T, Sifge® TAW T English TIN FWG A T GHAF ATHAT
gUS (&) - QT W, Aige T T English (10 7EH)
FET (L0 I X q ASH)

AT T (UL ASH)

11

1.2

13

14

1.5

TN T ATATER (L AGH)

1.1.1 fqeaep! I HeTeel, HeTdNIR, Aeiel, SR, qwrited fafg w@r, a9, I,

1.1.2 S9TART A GRIATAT &Y, AT, SAsiad, Y@ ITebide Frd T e

1.1.3 famir fawbrar, Sfas fafqaar, Steramg afveadw, ardmERon S@@er, e,
AT T AMIT TFIaT

AR (L37H)

1.2.1 favaesr giqere faeasr wecun tfdefas oaqes, iimee Fwii, wes
ST, FHIH AT TGUTH, TAT 1, TIH ¥ 3T fqeagg q91 aRdag
AT ASUTHHT TAT, BRI T qROTH

1.2.2 qUTART SfqeTq : HUTAH! Frad qAT HEABTART ASTHNAh, ATk TS JTATITD
AT T AT b TITADT FABTH T HEAqol ATl

AUTSART ATATTAE FALAT T AT (L AEH)

1.3.1 F9TCAT FHTSTHT J=fad o JoT, GRFIRT, ATHITE Hed T HIAAT, SIS, S,

1.3.2 qMEAYGT T A - FANE [THAEA, TUTAD] FTATH, TUTART FTATR
TAXATHT [HBTAHA, TUTART TET, YIS T TIHA JIFAAT qGT MG FUITAT

AP T&T (L 3TSH)

1.4.1 af¥e qfvge=res (fd® gig, ®a Aftaa,/AMeed gaared, 9fd =afe o, R

1.4.2 SIIHT FHY, JURT, TR, A, ATATAT, GAR, RIeqn, @red, @edr, I
qoT faadel saedn

1.4.3 FRIMET AN, TETTeh SATIR TITb T q9T Gfaf g

RN ¥F 91 T qUIATHIIS TAram (L9E®)

1.5.1 ¥gh T2 F9 (UNO) ¥ a9 To=iles, faea =R &red (WTO) ¥ TRa=
g (EV), a% (SAARC) : FT941, 3297, ¥ et Tfatata

1.5.2 faeear o, uhrarelr fasra S, TR qarar o 3% (AlIB)

1.5.3 ML T AR AEcAH] THATAIIS TAT qIT TAFAH IiArard

1.5.4 9THTeRT FId ¥ ATHT FeheAweRT areert /fata

1.5.5 TUTARI H& @Il ATGTSIAT, q9Ted @rear+r g&4r, World Water Council,
International Water Association IF=4T STe&RT

QAT g Th&wr (General Mental Ability Test) Q4 3<gh)

2.1

2.2

2.3

Verbal reasoning - series, analogy, classification, coding-decoding, common sense
test, matrices, direction and distance sense test, ranking order, statement and
conclusion and logical reasoning (5 Marks)

Non-verbal reasoning - series, analogy, classification, Venn diagrams, matrices,
construction of squares and triangles, water and mirror images (5 Marks)
Quantitative aptitude - arithmetical reasoning/operation, percentage, fraction,
decimal, ratio, average, profit and loss, time and work, data interpretation and data
sufficiency (5 Marks)
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AT G G
R : qEd, J91 : TAOEH, FHE ¢ FA , T8 - &, I8 GEAF FAA A0Edq
GAT T FTARE HAANNTATHE TONHRT TETHA

English Language Competence Test (10 Marks)
3.1 Comprehension: Questions will be asked based on the passage about 200-250

words given. The questions will try to accommodate the following areas:

- Fact finding, Inferential, Core theme, True/false identification, Issues raised
and Language based (4 x 1 =4 Marks)

3.2 Vocabulary: Questions will be asked to assess their grasp on the English language
vocabulary. The questions will be of the following nature:

- Meaning of the words (literal /figurative/contextual), Single word for
expressions, Synonyms/antonyms, Derivatives and Homonyms/homophones

(3 x 1 =3 Marks)
3.3 Syntactic ability: Questions will be asked to assess the syntactic ability of the
candidates. The questions will be based on the following categories:

- Agreement, Tense aspect, Parallel structures, Clauses, Modifier, Conditionals,
Phrasal expressions, Shifts (tense, number, person), Transformations,
Varieties, Prepositions/conjunctions and Parts of speech

(3 x 1 =3 Marks)
gus (@) - (10 )
YT (90 weT X ¥ EH)
JYRT A
9.9 SYTAHT ISR GEIT
9.} UM G AR I€9d, ASATHE FIaT, THE H1I q4T Jar &1
9.3 U fafw=r =q, Sa @R YU 9T Iuded "l [ Y9N, T q9r
ATHTT IRl TART

9.%  ERTIET, SEHTIE AT SAT TATITHT GTAT JLABT i

9.4 UTHIR] PR g Febl INATET AT |1 bl AHATHE IIT

9.5 9 f99g T 91 # SFaed|

9.9 HYTAHT G SFaITYTAT T TRTHT qreed

9.5 @MY JI7 TRIHTS THEad STAT AUHl d9d AT, FahRTg q9=g ¥ a8+
9. T T d&d, @Al URARATT T FOATerAT ATl Uy

9.90 FHEF IR, T TAT I TEIAT FaTd T Y&

YATHT qwIg HTA

9 fted WU, TRARTS TAT W=l AIfd, 2050

] AU GIHUTHT FEATH TH, 0%

.3 U GEITHT AT FHART FaT 90 =l fa-adqrasr, 059

¥ @Il T97 TXEHRTS A, 09 T YT g7 RIS HIHTEdr, 2059

Y WU FF™ITIT e UA, R0%3

& e GOl UER HIIEUE, 06

R GAEAYMT 9T FRARIZ AT HEed qdT JaT esh (R FFaredD) Hrdfafd, 2059
.5 ATATERYT WREU UA, Q09§ ¥ JTarael Feqv fHawmaer, 3009

R grEwiH® @kg U, 0%3 T qrasiide @ikg HIamEe, j0%Y
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AT @I G2
WY : dtaegd, {41 : JIEA, GG ¢ B, TE &, TS AP BT Aawd
GAT AT ARARE HIANTATHE TOEATH TSTHH
R.90 wfae Frafaty qur fa<ira Savartae U4, 06, ¥ arfde wrfafy qur faxdia sa=artoa
BREIEEIMELIY
.99 TURT fad &R T, J06y
AR qUTEA (FFLIYA 9T FoATad) UA, R0%% TIT HIHTE, 3084
R.93 FEATH &F FFIAT UA, R0%Y qAT [HIHTEAL, Q084
QY gER Hawe U4, 04R

faeBTEeT AT T GRAHAE AT

3.9 [a@E® dFIRIT T TG TAHTH ITNHER

3R Ty wmamHER- WA faera, kAT MEwRer, Soam afmdw, dfe e,
fereaeamdrereor, qaTaelT fasma, anfde wera

3.3 FUTAHT ArsTATag faeht] T =l ATdides ATSTar

3% IS/ 9GS TSTHT, FRAFEIT T ATHA q9T Hedledh

3.4 fair faspraept sraEm qor SaTerHT faR faeTaeT waATe T S

3.% G EA, ANTREHT A T bed, AAAT Hed T AT

3.9 fa=rcdra sa=rg (Cyber crime), faerdr (Cartelling), TsiiasR (Monopoly), #de#ars,
TR ¥ {31 A< (Money Laundering)
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YT G G

R : diaRd, {41 : TG, TE © B, T8 : &, I8 GBAF B 06

GAT AT ARARE HIANTATHE TOEATH TSTHH
T o - [ar T
gre (%) - (R0 ATH)
R YT X YIATF T L WA X 90 H)

HIAR IR=T T A g

1.9
1.R
9.3
9.¥
1.4
1%

FIAAD] A, HEA T BIAHT A
Fiagrarae fggr= ¥ aer

FITAHT TET

9Tfeh G T 9Tfch (=0T T Feqel
qTeRicieh =TT [agTe

Hifees g T &1 P Joraq

HA T A I T8

R
RR
R3
.Y
R4
R%
R\
R.5
RR

ARATT FAA ¥ FHATErg HIAARr aie=rg T faerar

FAA ATEATH g

TUEHT (HgTwT

TR fagr=

fufeq ea wreAe fagr=

fererearerr fagr=t

ISR ATIHT ATHI g

TISTET =TT TeE ¥ SaT] =T TR AR fa=ra
TRISERT AT AT Afearerr fadroar

.90 TAMT T Biser Frafar
99 fa9w ¥ gfara wrafafy

HTATHT B FRATE! AT FABTKP [T

ER
R
3.3
ERY
ERS
3%
3.0
ER
ERS

I, BIWTE, TSI, BhaaT T ATAdh] AR
v Taeq, fatga sars T g

FAAT T T HTAAT TADT ITATTAT
fergeert Tat T U

T 9ok, GRIET, STHTHAT

IR, ARG, AT JHEwAT STFTAT

TMET a7 RRTEO, Yfasa] T gidqarar

FATH, TFTH, TRHATHT T HoSRATH] FEI=] AT
G{Sﬂﬂ\ld, deH bl T dgyq I

3.90 F=ATHITAT AT, AABIAT TR T A=A AT
399 TR UgET, TERIAT, HIRATHT, AR SFBTIZT
3.9 AT AT BEAT AT G F AT
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YT G G

R : qEd, J91 : TAOEH, FHE ¢ FA , T8 - &, I8 GEAF FAA A0Edq

GAT AT ATARE HAANTATCHE TOEATRT TETHA
gUg (@) - (¥O ITH)
(R IIT X 4ISH T 3 T X 90 IEH)

FIA AT T T GRS [

¥.q HET AGHR T AT FIAAR! TALRIT
AT ATTHRET G T FFEGTAT AATAHT HURT HAAT T
qrasiAe AFRH! fqarg ¥ e

¥R
¥ .3
'
¥ Y
¥ %
¥.\9

=TT AEHAAT T ATHETH

qifed =TT YOIl TFEROT T FART
JTATRT ATTHR T JTARHT fgd F2erT

ferame TUTATTRT FBieqd IUTH (Alternative Dispute Resolution)

HIA ASAT qAT BT faferer qe7

4.9 U, Few, fatraE, erfafa 7 e sreerer 9iee=m
FAA ASTHT F¥I=dT THT SRR (@1 T FI=AT)

4R
4.3
1.%
4.4
4%
4.9

FERIAT a7 BIRATHTRT AT T =g

FIAT forad qwaedl A\ T AEET e 49

eI fafa
Al geamred ¥ faarqor

TLH(HBT HTAA T JMEE [ApraesT =1 Afrpr

AT TS AT
(Skill Test Scheme)
faer qUITS IEEEERRREED ATH T
Devanagari Typing Y ATH Y faee
English Typing Y qIH Y fae
FFG G q‘i‘rawr %0 Word p_rocessmg R ASH
(Computer Skill Test) Presentation System q AZh
8 - 90 fAe
Electronic Spreadsheet q 9P
Windows basic, Email and Internet q ugH

Contents

Windows basic, Email and Internet

Introduction to Graphical User Interface

Use & Update of Antivirus

Concept of virus, worm, spam etc.

Starting and shutting down Windows
Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar

Searching files and folders
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YT G G

R : qEd, J91 : TAOEH, FHE ¢ FA , T8 - &, I8 GEAF FAA A0Edq

GAT AT ATARE HAANTATCHE TOEATRT TETHA
Internet browsing & searching the content in the web
Creating Email ID, Using email and mail client tools
Basic Network troubleshooting (checking network & internet connectivity)

Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart
etc.

Electronic Spreadsheet

Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)

Creating, Opening and Saving Work Book

Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection,
Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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AT G G
R Afaed, ¥4 : TEH, GHE ¢ B , € &, I8 FEE FAA AR
GAT AT ATARE HAANTATCHE TOEATRT TETHA
FASN a1 IFAER Typing Skill Test @ AT fAae:-

TFART Typing Skill Test &0 @RT Q40 Teagsdl T3l Text f[agds T @ ATOR %
LGRS ES

g W= 9faq fae (Correct Words/Minute) TS AF
Y 9T BH 9E 9TeE 9 e drad 0 ¥k
Y AT |1 9T Fel T VY AT FHH g ek gfq A smaq 0.40 ¥
Oy 9T A AT 96T ¥ 90 AWl FH UG ek Uid fAee amaa 0.9 ek
Q0 a1 |1 9=l Fel T QR4 9wal %H g =k 9iq e aIa .00 3f®
QR4 AT AT 9T FEl T 94 9=l FHH g 98 Wid fAde amad 9.34 ¥k
¥ AT &1 =T 96l ¥ Q0. AT FH g TR Uid fAee araa .40 ¥F
Q.Y a1 & AT FEl T 0 Wl HH g e 9id (e arad .94 ek
0 A1 Il AT FEl T IR.Y AT FH F R Uid HAe A .00 ¥k
QY AT 1T FqEl T Y, AT HH 940G 9ok 9fq fHe araq R AP
Y 9T AT 96T 9F 9eE i e arad .40 HF

English Typing Skill Test & @1fT 00 TeaEwadl TSl Text f[agg ¥ @ dTEOR #F
EEERISE

¢ = Wa R (Correct Words/Minute) TS F
& W1 % g ek Uid fAde =aq o &
& a1 A1 FeaT 96l ¥ % Wl A 9F 9 i HeE arad 0.0 ¥F
R AT |1 WeaT del T 4R el %H 0@ «eF 9iq fAve armad 0.9y 3P
QR AT &1 9w=T Fel T Q4 AT HH g M8 Yiq He arad 4.00 ¥
¥ T &1 9T 960 ¥ 95 WRT FH g 9 9iq fHee ada 9.]4 ¥h
Y5 1 |1 93T F¢1 ¥ 39 9=l HH qg 98 Yid fAde arad 9.40 ¥
Y A1 &1 R 9l ¥ ¥ ARl FH 0g ek gfq (A saa .94 A
¥ AT "I 9T 96T T 9 Wl FH g e 9id fAee araa .00 ¥
9 3T VT 961 ¥ 30 I FH g M i fAee arad Y HE
30 a7 91 AT Fel 9F e i fHAe arad .40 HF

SIS a1 T@ARNT Typing AT faSUaT Text @8 TR AN 289 TH Text T e =%
A | feguar SR ar TaARnT Text AT Sedfad T01= FRITH aerdigsd AThRAT Text
AT Punctuation argd TLehT ATETAT IR TG AT TUHT TR G | ede=nd (=7 Formula
TANT T 9@ ore= 9iq faee (Correct words/minute) e |

Formula:
(Total words typed — Wrong words)

5

qg TR gfd M9 (Correct words/minute) =
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